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Essentials Online Course

Guidelines for Discussions 

Using the Discussion Area

Some of the activities, such as Pair and Share and Pedagogical Practices, use discussions. The Teachers’ Lounge provides space for questions and comments as they arise during the course. The discussion area is open to all participants enrolled the course.

To successfully post your own thoughts and questions, or to respond to other participants, follow these tips:

· A response from an individual user is called a post. Posts are organized by topic into discussion threads. 
· To open and read a post, click the subject line in the Discussion Column.

· This course contains two types of discussion forums—those that are predetermined and participants reply in a discussion thread, and those that allow a participant to start a new discussion thread.

· To respond to a post in a discussion forum, open the post you want to reply to, and then click Reply. For each response, change the subject line to reflect the content of your post, type your message, and click the post to forum link.
· To create a new post, click Add a new discussion topic. In the discussion post window, enter a detailed subject line, type your message, and click the post to forum link.
· After posting, you have 30 minutes to edit your post before it appears online.
To upload a file with your post, click the Browse button, select the file from a location on your computer or find it under your My Work tab, and attach it to the post. Note that only one file at a time can be attached to a post. To add multiple files compress the files by following the directions in the Intel® Education Help Guide. (See Operating Environment Skill 2.6: To compress a folder or file.)
Discussion Posts
A great advantage of online discussion is that it can happen almost anytime, anywhere. Online discussions can also deepen your understanding of the course material, and they can help you forge stronger connections with fellow participants. Each module includes required discussion(s) to enhance and support the curriculum activities. Discussions are a critical component of an online environment, and they build the online learning community. Therefore, your participation in the discussion forums is crucial to deepening your understanding of the content.

Posts are neither formal essays nor private conversations. You will be expected to create posts that clearly address a question or prompt, explain your point or answer, and are on topic. Posts are required to be substantive and to advance or reframe a discussion in some way. In other words, you must contribute more than stating, “I agree” or “I disagree,” and you must not merely restate the 

content from other posts. Optimally, you should support your comments in your posts with examples, experiences, or references.

Your facilitator monitors the discussion forums and assesses the content of your posts as well as the level of your participation. Consider the following points to help maximize your time in the discussion forums:

· Submit your initial post early. This will allow other participants to respond and the discussion to grow. To encourage responses to your post, ask participants a question about the material you have posted or ask whether others agree or disagree with your thoughts and why.
· A thread is created when participants respond to a post. Threads often become dialogues among participants. You should revisit the discussion board regularly to review your initial posts and respond to other participants’ posts.
· Posts, when appropriate, should include references to resources to provide a context to participants and aid in understanding.
· Posts should use professional language and tone as well as follow appropriate writing conventions, and they should not be long or drawn out.
For additional information about norms of online learning, visit a site about “netiquette,” such as: www.albion.com/netiquette/corerules.html* or http://en.wikipedia.org/wiki/Netiquette*.
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