Setting Up a Collaborative Editing Web Site for Your Course

 
Throughout the course participants will edit a Web-based spreadsheet to share ideas as well as gain experience in working on an online collaborative resource. You will need to have a collaborative Web site set up and collaborators identified before conducting Module 2 with your participants. Use the following instructions to set up your online workspace.
· Module 2, Activity 2: Using an Online Collaborative Web Site to Practice CFQs
· Module 3, Activity 6: Considering Web-based Collaborative Learning
Creating a Web-based Spreadsheet for Module 2, Activity 2
1. Review and choose a collaborative Web site from Online Collaborative Editing Web Sites in the Collaboration folder on the Curriculum Resource CD. Be sure to select a Web site that supports the creation of both spreadsheets and documents. 
2. Create a new spreadsheet—either directly in the online environment or by first creating it in your spreadsheet software and then uploading it to the online collaborative site.

	Essential Question(s)
	Unit Question(s)
	Content Question(s)

	What does it take to change the world? 
	 
	

	What is essential for life?


	Am I really growing like a weed?

How would you grow a big, strong beanstalk to reach the giant’s house?
	

	
	Are rainforests worth saving?


	What is a rainforest?

What lives in a rainforests?

Where are rainforests located?



	
	
	What are igneous, sedimentary and metamorphic rocks?

How are rocks formed?

What is the rock cycle?

	Is math more than numbers?


	
	

	
	What can music teach us about history?

How does music inspire people today?
	

	
	
	What is the life cycle of a frog? 

What do frogs need to survive?

Where do frogs live?

	Am I healthy?


	
	

	
	How is Ancient Egypt still with us today?


	

	Why is the universe the way it is?


	
	

	
	
	What is the capital of ______?

What are three interesting places to visit in ______?

How much would it cost to visit ______ for a week?

	
	How do our lives change with the seasons?

What’s it like right now in other parts of the world?
	

	Why do we need others? 

What is a community?


	
	

	
	Why do we still read Shakespeare? How do Shakespeare’s poems and plays impact and accurately reflect modern life? How is Shakespeare’s work relevant to my life?
	

	
	
	What is density? 

What keeps a hot air balloon floating in the sky?

How do you measure volume and mass of a solid and compute its density?

	Are we that different?


	
	

	
	What is that graph telling you?


	

	
	
	What are the qualities of a Greek hero?

Who are some famous heroes of the 20th century?




Note: On some collaborative Web sites, you access or insert special elements, such as tables, from a separate tab or link on the main editing window.
3. Resize columns as needed.

4. You may want to divide your participants into heterogeneous groups of 3-6
a. Rename the sheets Group 1, Group 2, Group 3, etc.
b. Copy the above table into the spreadsheet.
c. Resize columns as needed.

5. Save the file.
6. Invite collaborators. Usually, you will need to enter e-mail addresses for all participants to invite them to collaborate on the document. If you used the Sign Up List document to collect information about the teachers signed up for your course, open and copy the e-mail addresses from the document

7. Check with your Participant Teachers to make sure that they received the system-generated e-mail prior to Module 2 for instructions on how to access the file. Most sites require users to register before they can collaborate on a spreadsheet.
Add the URL of the collaborative editing site to the Module 2 presentation.
Creating an Online Collaborative Spreadsheet for Module 3, Activity 6
In Module 3, Activity 6, participants think about how they could use one communication tool and one collaboration tool in their classrooms. 

1. Use the same online collaborative Web site that you used in Module 2.
2. Create a new spreadsheet—either directly in the online environment or by first creating it in your spreadsheet software and then uploading it to the online collaborative site.

3. Include the following in the spreadsheet:
Think about how you could use one communication tool and one collaboration tool in your classroom. On the collaboration spreadsheet, start a new row with your name, add the name of the tool, and then describe how you could use it in your classroom. Complete at least one row for the communication tools and one row for the collaboration tools.
	Online Communication Tools 

Choose at least one: E-mail, Chat, Instant Messaging (IM), Survey/Polling, Voice-Over Internet Protocol (VoIP)

	Name
	Tool
	How I could use in my classroom

	
	
	


  

	Online Collaboration Tools
Choose at least one: Blogs, Wikis, Online Collaborative Web Sites

	Name
	Tool
	How I could use in my classroom

	
	
	


4. If you have time, comment on how you might use additional Internet tools.
5. Take notes on any ideas you might use in your unit.
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