Intel® Teach Elements

A Series of 21st Century Short Courses

How to Create a Facilitated Elements Course 
in your own Learning Management System (LMS)
Note: The Sample Facilitation course was created using a customized Moodle Platform. Therefore if you are using the basic Moodle platform, you are not able to back-up and restore the sample course on your instance of Moodle. 
The functions and features of your LMS will determine how you create your facilitated version of Intel® Teach Elements.
The Sample Elements course is made up of four areas. 
1. Facilitation tab – all the resources needed for the course facilitator that only the course facilitator can access
2. Home tab – course announcements and links to general course information
3. Course content – organized by Module, includes a link to the online version of the course and to the discussions
4. Checklist – an interactive self-progress list for the participants to complete as they go through the course
Review the sample course and the facilitation script. As you review these resources think about your LMS and the functionality that you have access to. You need to determine how your LMS will best handle each of the areas noted above. The following are some considerations for each area:

1. Facilitation tab: If you do not have a way to separate out facilitation materials, so that only your facilitator can access those materials, consider providing your facilitators with an electronic or print version of the facilitation guide, noting any adaptations that you would like them to include, such as prepared announcements or a detailed schedule/timeline. 
2. Home tab: – 
a. an announcement feature, so a facilitator can update all participants, 
b. a class list- so participants know who they are engaging within their course, 
c. a get to know you or welcome discussion, 
d. link to the course syllabus  
e. a calendaring feature so participants are visually aware of the course timeframe and deadlines.
3. Course content – It is important to have a link or directions on how participants should access the course as they will be accessing it from either a different location online or from a CD. . Include directions for each discussion and early on it is important to include resources such as the Discussion Suggestions and the Discussion Checklist to guide participants to have engaging and thoughtful postings and responses. 
4. Checklist – if your LMS has a way for you to build an interactive checklist or progress point for your participants utilize that functionality for this area of the course. If you do not have an interactive function create this as a resource document where participants could keep track of their progress off line. 
Now that you have reviewed the areas of the course and the resources available you need to create your Elements course. You can copy and paste the content directly from the word script or you can copy it from the online sample. Note: If you use the resource files as is; Course Syllabus, Discussion Suggestions or Discussion Checklist you can directly link to those resources on Intel’s server. 
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