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Assessment in 21st Century Classrroms


Voice Over Instructions

Voice over (VO) is used throughout the US e-learning course. These instructions identify where the voiceover occurs and the steps to include voice in your course. 
Audio Recording Process
The US English version of the course uses limited audio for narration at beginning of modules and in teacher and student dialogs. 

In certain circumstances we may allow for less audio to be used. However, you may not add additional audio files.  The number of audio files must match the number of audio files in the US course.

Step 1: Plan Audio Recordings

Recording the audio needs to be done after all screen content is finalized. You will need to set up a recording time at a sound proof recording studio, and schedule the voice talents.

Audio is used for six voices in the e-learning course. In addition to the Narrator, the  other “characters” in the course include three teachers, Anna, Bob, and Chris, and two female, middle-school age students, Michelle and Paula.   

Step 2: Develop the Voice-Over Scripts

If you are going to record voice-overs, you will need to develop and translate voice-over scripts. The voice over scripts are available on the File Sharing Site so you can download and translate. Note: the content for the voice-over scripts is virtually the same as what is in the course content script so you may not need to translate this content separately.

Formatting the Voice-Over Script 

The format of the voice-over scripts will need to be discussed with the producer at the studio. However, our recommendations are as follows:

1. Use bold text to string terms together:
e.g. “Anna knows that 21st century skills are an important…”

2. Use underline text for emphasis:
e.g. “I’m starting to think about assessment for my Playground Design project.”

3. Use bullet points for lists:
e.g. “The characteristics of successful projects fall into three categories: 
· adult and student roles, 

· project structure, 

· and the learning experience.”

4. Always remove unnecessary punctuation that shouldn’t be read. The sample section of script below identifies most of the above tips. 

	Lesson 1: Assessment of 21st Century Skills

	Activity 3: STUDENTS DISCUSS INTERNET RESEARCH


	asst_m03_l01_a03_s02_W08_snd01.mp3Paula
	There’s a lot of stuff there, for sure.  But notice it’s sponsored by an oil company.  That might mean the information is biased. 

	[image: image1.jpg]asst_m03_l01_a03_s02_W10_snd01.mp3
Michelle
	Good catch. There’s probably some information we can use, though, as long as we remember where it comes from. It says it was updated today, so at least we know the information is current. 

[image: image2.jpg]

	Paula
	This Web site has a cool table about oil consumption in different cities. But it looks like the information is from an alternative energy company—not exactly an unbiased source.




Audio is included in the following screens in the US English version of Assessment in 21st Century Classrooms.

	Screen Number
	Narrator
	Anna
	Bob
	Chris
	Paula
	Michelle

	Asst_m0_l0_01
	X
	
	
	
	
	

	Asst_m1_l0_01
	X
	
	
	
	
	

	Asst_m1_l2_a3_01
	X
	X
	X
	X
	
	

	Asst_m1_l2_a3_01
	X
	X
	X
	X
	
	

	Asst_m1_l3_a1_03
	X
	X
	X
	X
	
	

	Asst_M1_l3_a2_02
	X
	X
	X
	X
	
	

	Asst_m1_l4_a1_02
	X
	
	
	
	
	

	Asst_m2_l0_01
	X
	
	
	
	
	

	Asst_m2_l1_a1_01
	X
	X
	X
	X
	
	

	Asst_m2_l3_a1_02
	X
	X
	X
	
	
	

	Asst_m2_l3_a3_01
	X
	X
	X
	X
	
	

	Asst_m2_l5_a1_01
	X
	
	
	
	
	

	Asst_m3_l0_01
	X
	
	
	
	
	

	Asst_m3_l1_a2_01
	X
	X
	X
	X
	
	

	Asst_m3_l1_a2_06
	X
	X
	
	
	X
	X

	Asst_m3_l1_a3_02
	X
	
	
	
	X
	X

	Asst_m3_l2_a1_03
	X
	
	
	
	X
	X

	Asst_m3_l3_a3_01
	X
	X
	
	
	
	X

	Asst_m3_l3_a3_02
	X
	
	X
	
	X
	

	Asst_m3_l4_a2_01
	X
	X
	X
	X
	
	

	Asst_m3_l6_a1_02
	X
	
	
	
	
	

	Asst_m4_l0_01
	X
	
	
	
	
	

	Asst_m4_l1_a1_01
	X
	X
	X
	X
	
	

	Asst_m4_l2_a1_01
	X
	X
	X
	X
	
	

	Asst_m4_l2_a2_02
	X
	X
	X
	X
	
	

	Asst_m4_l2_a3_01
	X
	X
	X
	X
	
	

	Asst_m4_l3_a1_01
	X
	X
	X
	X
	
	

	Asst_m4_l4_a1_02
	X
	
	
	
	
	

	Asst_m5_l0_01
	X
	
	
	
	
	

	Asst_m5_l1_a1_03
	X
	X
	X
	X
	
	

	Asst_m5_l1_a2_02
	X
	
	X
	
	X
	

	Asst_m5_l2_a1_03
	X
	
	
	
	X
	X

	Asst_m5_l3_a1_01
	X
	X
	X
	X
	
	

	Asst_m5_l4_a1_02
	X
	X
	X
	
	
	

	Asst_m5_l4_a2_01
	X
	
	X
	
	X
	

	Asst_m5_l5_a2_01
	X
	X
	X
	X
	
	

	Asst_m5_l6_a1_02
	X
	
	
	
	
	

	Asst_m6_l0_a1_01
	X
	
	
	
	
	


Step 3: Record Audio Files 
Provide scripts for all voice-over talents in advance. During a recording session: 

· Record and save each scene as one MP3 file – preferably mono sound, 128 bit, 44.1kHz.
· Avoid rustling sound of paper, by having script spread out on table and not stapled together. 

· It’s likely you will need to do a few takes of each line or section of the script. 
Step 4: Review and Select Voice Clips

You will need to listen to the voice clips and determine which audio clips to use. The sound engineer will need to put the clips together. 

For each scene, you will need to break the MP3 file into smaller MP3 files that only have one file per individual.

For example:  

The below scene would have been recorded as one MP3 file, however, when delivering for re-engineering, you would break the file into separate MP3 files.  See the first column in the below example for naming conventions. 
	Lesson 1: Assessment of 21st Century Skills

	Activity 1: Students Discuss Internet Research


	asst_m03_l01_a03_s02_W02_snd01.mp3
Michelle
	Let’s look at the Web sites we bookmarked with Delicious. Here’s one. Look at all the information it has about the environment.

	Paula
	There’s a lot of stuff there, for sure. But notice it’s sponsored by an oil company. That might mean the information is biased. 



	asst_m03_l01_a03_s02_W10_snd01.mp3 

Michelle


	Good catch. There’s probably some information we can use, though, as long as we remember where it comes from. It says it was updated today, so at least we know the information is current. 


Step 5: Revise Course Dialogue 

As you review the audio against the text content in the e-learning course, you may need to slightly revise the text to match the audio. 



Word is underlined for emphasis.
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Words are bolder to indicate that they should be said together.
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