Intel® Teach Program Leadership Forum


Materials Request Form 
Instructions:

1. Complete the Request Form Template below with the information for your Intel® Teach Leadership Forum for Participant Leaders. Submit this materials request form at least 3 weeks prior to your forum start date.

2. Open a new e-mail message and address it to teacher.training@intel.com.

3. In the subject line, type: Materials Request for Intel® Teach Leadership Forum
4. Copy the contents of the form below and paste it into your e-mail message.

5. Send the message to teacher.training@intel.com. Please expect a response within two (2) business days.

Request Form Template:
Dear Customer Support,
I am a Master Leader planning to conduct an Intel® Teach Leadership Forum for Participant Leaders. I am writing to request materials for my forum. Details are below. Thank you.
Master Leader Name:  MACROBUTTON  AcceptAllChangesInDoc <Type your full name>
Master Leader District/Local Education Agency (LEA):  MACROBUTTON  AcceptAllChangesInDoc <Type your LEA name>
Forum Date:  MACROBUTTON  AcceptAllChangesInDoc <Type start date (mm/dd/yy). Allow at least 3 weeks to receive materials.>
Number of expected attendees:  MACROBUTTON  AcceptAllChangesInDoc <Type the # of leaders you expect to train. Note: We will ship exact number of materials.>
Shipping information: (Note: Place order at least 3 weeks prior to forum start date.)
Name of person receiving shipment:  MACROBUTTON  AcceptAllChangesInDoc <Type their full name>
E-mail Address:  MACROBUTTON  AcceptAllChangesInDoc <Type their complete e-mail address>
Phone number (including area code):  MACROBUTTON  AcceptAllChangesInDoc <Type their complete telephone number>
Street Address, Line 1 (note: we cannot ship to a P.O. Box):  MACROBUTTON  AcceptAllChangesInDoc <Type the address>
Street Address, Line 2 (if needed):  MACROBUTTON  AcceptAllChangesInDoc <Type the address>
City:  MACROBUTTON  AcceptAllChangesInDoc <Type the city>
State:  MACROBUTTON  AcceptAllChangesInDoc <Type the state>
Zip code:  MACROBUTTON  AcceptAllChangesInDoc <Type the zip code>
We will contact you to confirm receipt of all forum materials. Please indicate your preferred contact method:  MACROBUTTON  AcceptAllChangesInDoc <Type E-mail or Phone (please list the complete phone number)> 
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